(Form PF17) Revised (05/22) W Scottish Government

Food Processing, Marketing

Riaghaltas na h-Alba
N govg.jscot

and Co-operation Grant Scheme
application form for capital projects

For official use only

Case reference number Date received

Notes for guidance

Before completing this form, read the full scheme guidance on the Food Processing & Marketing
Grant Scheme Website .

Complete the form in full, if the information requested is not applicable, please write ‘N/A'. If the
application is incomplete it will be returned to you, if this is after the application closure date
your application may not be processed until the next funding round.

Failure to provide accurate information may result in recovery of all grant paid, including
interest.

Email your completed application form and supporting documentation to the Food and Drink
grants team. If you are unable to submit your completed application and supporting documents
by email, then please contact the Food & Drink Grants Team.

Food Processing, Marketing and Co-operation grant scheme team
B1 Spur

Saughton House

Broomhouse Drive

Edinburgh

EH113XD

Email: FoodProcessingGrant Enquiries@gov.scot

IMPORTANT
Grant funding will not be approved or paid should you incur costs (with the exceptions of preliminary
costs detailed in the scheme guidance) or start work before you receive our written approval to do

SO.
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2.3 Sector

Please indicate the main primary agricultural sector which your business supports (i.e. cheese
supports the dairy sector, whisky supports the cereal sector etc.).

Tick as appropriate

Cereal

Dairy

Eggs

Fruit and veg

I

Meat — please specify beef/pork/poultry Specify:

Other (please specify) Specify:

2.4 Business/enterprise size (if part of a larger group this may have an impact on
the enterprise size — details of group to be provided at 2.4).

Tick as
appropriate

Micro 0-9 employees, balance sheet less than or equal to €2 million or

turnover less than or equal to €2 million D
Small 10-49 employees, balance sheet less than or equal to €10 million or

turnover less than or equal to €10 million D
Medium 50-249 employees, balance sheet less than or equal to €43 million or

turnover less than or equal to €50 million D
Large 250 or more employees, balance sheet greater than €43 million or

turnover greater than €50 million D
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2.5 Turnover and employment details of business applying for funding

Please provide the current turnover of the business and the total employment details as shown in
the latest finalised/audited annual accounts.

Date of financial year end: mm/yy: /

1 Annual turnover

1 Total assets

2 Please provide copies of your most recent finalised/audited annual accounts
for the business covering the *last three financial years and tick the box to D
confirm these have been provided.

Where your financial year end was more than six months ago, management
accounts to cover this period are required. Please tick the box to confirm D
these have been provided.

*Number of employees — full-time equivalent (FTE)

*If applicable provide details of seasonal jobs (FTE)

* Please complete this section in terms of full-time equivalents (FTE).
Full-time job (FT) = 30 hours or more per week

Part-time job (PT) = 15 hours or more per week

Two part-time jobs of 15 hours or more per week = one FTE

Seasonal jobs = equivalent to 0.25 FTE

1 If the business is a start-up, the net assets and turnover criteria may not apply
2 With the exception of businesses set-up within the last three years it should be noted that failure
to provide the accounts may result in the application being rejected.

2.6 Holding or parent company

If the business is part of a larger group, give the current turnover and employment details for the
ultimate holding or parent company — where applicable this information will also be used to
determine the enterprise size.

The latest finalised/audited accounts of the holding/parent company are required.

Holding/parent company name

Holding/parent company financial year end: mm/yy /

Turnover

Please confirm the latest audited accounts have been provided:

*Number of employees — full-time equivalent (FTE)

*If applicable provide details of seasonal jobs (FTE)

* Please complete this section in terms of Full-time Equivalents (FTE).
Full-time job (FT) = 30 hours or more per week

Part-time job (PT) = 15 hours or more per week

Two part-time jobs of 15 hours or more per week = one FTE
Seasonal jobs = equivalent to 0.25 FTE
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Part 4 — Outcomes, timescales and finances
Be aware that work must not commence until after you have been notified that you can do so.

Please make sure dates provided below take account of:

assessment appraisal time

potential approval date (approx. three months from the application closure date)

outstanding planning permission/building warrants which need to be obtained

any other regulatory requirements e.g. SEPA consent etc

4.1 Proposed objectives/outcomes

jobs created
jobs safeguarded
additional sales/product lines etc

increase in turnover

Please provide details of the objectives/outcomes as a result of this project expected three years
following completion, such as:

amount of calories, fat, sugar or salt removed from your products

Embedding Fair Working Practices

Please note — these objectives/outcomes will be considered against the other information provided
within this application and will also be used to monitor successful projects following completion. So
please make sure they are measurable (i.e. “Create five FTE jobs by December 2021”). Please

add lines/pages as required.

Objective/outcome description (add additional lines as
required)

Target date - mm/yy (max. years
following completion)
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4.6 Project costs / Quote tracker (add lines / additional page(s) as necessary)

Costs should be supported by three comparable quotations.
 If less than three quotes have been submitted (i.e. no other suppliers or companies refused to quote) please provide justification/evidence.

+ If the lowest quote is not the preferred quote (i.e. item requires to be compatible with existing equipment) please provide justification/

evidence.
Preferred and first quote set Second quote set Third quote set Justification/evidence
(where less than three quotes have
Actual cost item(s): Quote value | Supplier name | Quote value | Supplier name | Quote value | Supplier name been provide or the lowest quote is
(£) and quote ref. (£) and quote ref. (£) and quote ref. not the preferred quote)
LAND PURCHASE:
ROAD and EARTH
WORK:

BUILDING WORK:
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Grants secured/anticipated:

Food Processing, Marketing and Co-operation Grant — funding

sought

Is payment of any part of the total eligible costs being sought
from, or given by, any other public source? If yes, please provide

details below:

DYes D No

Other grants:

Source

Secured/anticipated

(£)

Evidence
provided










Part 5 — Declaration (To be completed by ALL applicants)

| hereby apply for grant in respect of the details provided within question 4.6 of this form and
declare that:

| am authorised to sign this application form. Refer to the privacy statement on the Scottish
Government website at: https://www.ruralpayments.org/publicsite/futures/privacy-policy/

| undertake to meet all obligations in relation to planning permission and any other certificates or
consents required. | also undertake to meet any obligations regarding hygiene, animal welfare
and environmental protection that exist at present, or in the future.

| undertake to notify the Scottish Government in advance of making any changes or
modifications/variations to the project as detailed in this application form.

| confirm that no work on this project has been carried out, other than, where applicable,
consultants work, site purchase, obtaining quotations, obtaining planning permission, or the
drawing of site plans, i.e. preliminary costs as detailed in the scheme guidance. Any other work
on the project will not commence before the date specified in writing by the Scottish
Government.

| understand that the information given in this application may be used for monitoring and
evaluation purposes.

| confirm that the information contained in this application is true to the best of my knowledge
and belief. | accept that making a false or misleading statement or a fraudulent claim in relation
to this scheme may lead to grant being refused or reclaimed and may lead to prosecution.

Signature

Name (print)

Position in business

Date

Agent ID (if appropriate)
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